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1. OBIIME NMOJIOKEHMUS

1.1. Hacrosimee [lonoxenrne o0  3amuTe  NEPCOHATBHBIX  JIAHHBIX
pabotaukoB MBJIOY «llentp pa3sutus pebenka — Kaparaiickuii nerckuii cag Ne
5» (manee — Ilomoxxenue u oOpa3oBaTenbHas OpraHU3aLHsl, COOTBETCTBEHHO)
yCTaHABIIMBAET MOPANOK IONyYeHHs, ydeTa, 00pabOTKU, HAKOIUICHHS U XPAHEHUS
JIOKYMEHTOB, COJEp)XaIllX CBEJCHHs, OTHECEHHBIE K IIE€PCOHAJIBHBIM IaHHBIM
pabOTHHUKOB 00Opa3oBaTeNbHON oOpraHu3aluu. PaGOTHUKAMM CUMTAIOTCS JIHLA,
paboraronye B 00pa3oBaTeNbHOM OpraHU3alyH 110 TPYA0BOMY J0r0BODY.

1.2. Ilensto  Hacrosimero  [lonmoxeHust — SBISETCS  KCIIOJIHEHHE
3aKoHOo1aTeNbcTBa P@ B 06/1acTy 3aUTEl IEPCOHANBHBIX JaHHBIX.

1.3. K aktam o00s3aTenbHbIM K HCIOJHEHUIO B 00pa3oBaTelbHOM
OpraHM3alliK OTHOCSATCS 3aKOHOAATeabCTBO PD B cdepe 3amuTsl HHGOpMaLyy, a
taioke Hacrosuee [lonoxenue.

2. MOHATHE U COCTAB TIEPCOHAJIBHBIX JTAHHBIX

2.1. Tlom nepcoHalbHBIMH JaHHBIMM  pPaOOTHUKOB  TOHHUMAETCS
wHpOpMaLus, HeoOXxoauMas paboTOAATeN0 B CBA3H C TPYAOBBIMH OTHOLIEHHSIMH
¥ Kacarolascs KOHKPETHOro pabOTHHUKA, a TakKe CBEJeHUs 0 (PaKTax, COOBITUAX U
00CTOSATENBCTBAX JKU3HH pabOTHHKA, MO3BONSIOUIME HASHTH(OHLHPOBATH €ro
JIAYHOCTb.

2.2. CocTaB NMepCcoOHANBHBIX JaHHBIX paOOTHHUKA:
- QaHKeTa;

- aBTOOMOTrpadus;

- oOpa3oBanue;

- CBEJICHUsI O TPYZOBOM U OOILEM CTaXke;

- CBEJICHUS O TpeIbIayIeM MecTe paboThl;

- CBEJICHUSI O COCTaBE CEMbH;

- TaCTIOPTHEIE JaHHEIE;



- CBEJICHUS O BOMHCKOM YyUeTe;

- CBEJICHUSA O 3apa0OTHOM IJIaTe COTPYAHUKA;

- CBEIIEHHUS O COIIMAIbHBIX JIBIOTaX;

- CIIEIIMAJIbHOCTD;

- 3aHUMaeMas JOKHOCTD;

- pa3mep 3apabOTHOM TUIATHI;

- HAJIMYUe CYJIUMOCTEN;

- aJIpec MecTa )KUTEIIbCTBA;

- TOMAaITHUH TenedoH;

- cojJiep)KaHue TPYA0BOIO JOTOBOPA;

- MOJIJTMHHUKYU Y KOIMY MPHUKA30B MO JINYHOMY COCTaBY;

- INYHBIE JeJia U TPYJOBbIE KHIKKU COTPYTHUKOB;

- JIeNa, coJepiKaliue MaTepualibl 110 TOBBIIICHUIO KBadu(HUKaMK U
CBEJICHUS O MEPENOATOTOBKE COTPYIHUKOB, MX aTTECTAIUU;

- KOIIUM OTYETOB, HAMPABJISIEMbIE B OPTaHbl CTATUCTUKH;

- KOIIUU JJOKYMEHTOB 00 00pa30BaHuU;

- pe3yJbTaThl MEIUIIMHCKOTO OOCJeOBaHUS Ha TMpeaMeT TOJHOCTH K
OCYIIIECTBJICHUIO TPYAOBBIX 00S3aHHOCTEH;

- ¢hoTorpadpuu ¥ MHBIE CBEACHUS, OTHOCAIIMECS K MEPCOHAIBLHBIM JaHHBIM
pabOTHUKa;

- PEKOMEHAIIUH, XapaKTePUCTUKH U T.II.

2.3. VkazaHHble B 1.2.2. CBEACHUS SBIIIOTCS KOH(PUICHIMAILHBIMA U HE
MOJJICKAT pasrallleHuI0 HWHaYe Kak [0 OCHOBAaHMSIM, MPEIyCMOTPEHHBIM
3aKOHOAATEILCTBOM PO.

3. OBA3AHHOCTHU PABOTOJATEJIA

3.1. B memsax wucnomHeHus TpeOOBaHMII 3akoHOJaTenbcTBAa P mpu
00paboTKe TMEepCOHANIBHBIX JAHHBIX, BCE pabOTHHKKM  0Opa3oBaTEIbHON
OpraHu3alliy JTOJKHBI HCTIONHATH YCTAHOBIICHHBIN TOPSATOK PaOOTHI:

3.1.1. PaGota ¢ mnepcOoHaNbHBIMU JaHHBIMH PAOOTHUKOB JOJKHA HE
HapymaTh TpeOoBaHUil 3aKoHOMaTeIhcTBa PD 1 JOKaNbHBIX HOPMATHUBHBIX aKTOB
o0pa30oBaTeNbHON OpraHu3ali, U JOJDKHA OBbITh HEMOCPEICTBEHHO CBSI3aHA C
OCYIIECTBJICHUEM UMH CBOMX TPYAOBBIX (PYHKIIHMA.

3.1.2. Ilpu cOGope u 00pabOTKE MEPCOHAIBHBIX JaHHBIX pPaOOTHUKA
paboTonarenb JOMKEH pyKoBojcTBoBaThes Koucturynueir P®, TpynoBsiMm
koziekcoM P® 1 uHbIMU efepanbHbIMU 3aKOHAMH.

3.1.3. TIlepconanbHbIC TaHHBIE PAOOTHUKOB JOJKHBI OBIThH MTOTYYEHBI TOJIBKO
HEIMOCPEICTBEHHO Yy Hero. Ecim mis o0paboTKM €ro MaHHBIX WM UX TOJyYCeHHUS
MPUBJICKACTCA TPEThU JIMIA, TO PAOOTHHK JODKEH J1aTh MPEABApHUTEILHOE
NMUCBMEHHOE cormacue Ha 93T0. OJIHOBpEMEHHO pPaOOTHUK JOJDKEH OBITh
YBEJOMIJICH O TeJisiX cOopa mHpOpMaIuu, UCTOYHUKAX €€ TOJMyYeHHUs], a TaKKe O
MOCJICJICTBASIX OTKa3a OT TMPEJOCTABICHHWS NHUCHMEHHOTO COTJiacus Ha cOop
uHbOpMaInu.



3.1.4. TIlepconanpHble JaHHbIE paOOTHUKA O €ro MOJUTHYECKHUX,
PEIUTUO3HBIX M HHBIX YOEXIECHUSX, YaCTHOM >KM3HU, a TaKXKE YJICHCTBE B
OOIIECTBEHHBIX U MPOGCOIO3HBIX OpraHU3ALMIX HE MOJIeKAT COOpY KOMIAHUEH,
€CJIM UHOE HE MPElyCMOTPEHO 3aKOHOAATEIIbCTBOM.

3.1.5. 3amumra nepcoHaNbHBIX JTaHHBIX PAOOTHHKA JOKHA 00ECTICUMBATHCS
MOJIHOCTBIO 3a cueT paboTomaTers.

3.1.6. Komnanus o0s3aHa npu mpueMe Ha paboTy, a TakKe IpH JIH0OBIX
U3MEHEHUSAX MpaBHJI pabOThl C MEPCOHAIBHBIMU JaHHBIMU 0053aHA MHUCHMEHHO
3HaKOMHUTh C HUIMH BCE€X paOOTHHUKOB 00pa30BaTEIbHON OpraHU3alINu.

3.1.7. OOpa3oBaTenbHasi oOpraHW3alus HE HWMEET MPaBO MPUHYKIAThH
pabOTHHUKOB K OTKa3y OT CBOMX IIpaB Ha 3allUTy MEPCOHATBHBIX TaHHBIX.

4. OBAA3AHHOCTU PABOTHHUKA

PaborHuk 00s13aH:

4.1. Tlepenate paboTojaTea0 BCE IMEPCOHANIBHBIC JIaHHBIC, YKa3aHHBIC B
COOTBETCTBYIOIIMX IOKYMCHTAX.

4.2. B ycTaHOBJEHHBIH NpaBUJIaMU CPOK cooO0IaTe padoromaTeno 00
W3MEHHUU CBOMX MEPCOHAJIbHBIX JTaHHBIX.

5. IPABA PABOTHHUKA

PaGoTHUK uMeeT npaBo:

5.1. Ha mnpocmoTp mepcOHaJIbHOM HH(POpPMALUM, HUMEIoLEHcs Y
paboToarerns.

5.2. Ha cBoOoaHBIN O€cCIUIaTHBIH M HEOTrPAHMYEHHBIH JOCTYyN K CBOUM
MEPCOHANILHBIM JaHHBIM, B TOM YHKCJI€ MPABO Ha TMOJIYYEHUE MOATBEPKIAIOIINX
JIOKYMEHTOB B BHUJI€ CIPABOK, KOMUN WM B BUAE MHOIO JIPYroro o(puIHagIbHOTO
JIOKYMEHTA.

5.3. Ha noctyn kK cBOMM MEAMIIMHCKUM JIaHHBIM C MOMOIIBIO METUIIMTHCKOTO
CHELMAJIUCTAa 110 CBOEMY BBIOOpY.

5.4. TpeGoBaTh BHECTM U3MEHEHUS WIM YIAJIUTh [EPCOHAIbHYIO
uHbOpMaInIo, MOJTYYeHHYI0 paboTonaTeneM B HapyueHue denepanbHOro 3aKoHa
«O 3ammTe TMEepPCOHANBHBIX IaHHBIX». V3MEHEHHs BHOCITCS Ha OCHOBAaHUHU
MUCHMEHHOTO 3asiBICHUs PAOOTHHKA.

5.5. TlotpeboBath oOT paboTojaTenasi M3BECTUTh BCEX JUI, paHee
MOJyYUBIUX IO BHHE PAaOOTOAATENsl HETOJHBIE WU HEBEPHBIC MEPCOHATBHBIC
JTaHHBIE 0 PaOOTHUKE.

5.6. O6xanoBaTh B Cy/leOHOM MOpSIKE JIOObIe HEMPaBOMEPHbIE JACHCTBUS
iy O0e3aeiicTBrue pabotoaaTes mpu o0paboTKe U 3alIuTe MEPCOHATBHBIX JAHHBIX
paboTHHKA.

6. CbOP, OBPABOTKA U XPAHEHUE NIEPCOHAJIBHBIX IAHHBIX



6.1. OOpaboTka NEpPCOHANBHBIX MJAHHBIX pPaOOTHHKA - 3TO TOJy4YEHHUE
uHPOpMAIIMU W3 Pa3IMYHBIX HCTOYHHMKOB, €€ XpaHeHHe, oO0paboTka, a TakkKe
JTr000€ APYroe UCIoIb30BaHMUE.

6.2. IlepcoHalbHBIC JaHHBIE MPEIOCTABISAIOTCS CaAMUM PAOOTHUKOM IyTEM
3allOJIHCHUsSI aHKEThl YCTaHOBJICHHOW (opmbl. Paboromarens 00si3aH mpu HX
MIOJTyYEHUU TPOBEPUTH 3asIBICHHBIC JAHHBIE MPEIbIBICHHBIM MMOATBEPKIAOIIAM
JIOKYMEHTaM.

6.2.1. AHKeTa COAEPKUT BOMIPOCHI O TMIEPCOHABHBIX JIAHHBIX PAOOTHHKA.

6.2.2. AHKeTa J0KHA OBITH 3alOJIHEGHA PAOOTHHUKOM JHMYHO. Bce mons
aHKETBl JIOJDKHBI OBITh 3alOJIHGHBI, a TpPH OTCYTCTBUHM WH(MOpPMAIUU B
COOTBETCTBYIOIIEM II0JI€ JIOJDKEH CTaBUThCS Tipouepk. CokparieHuss mpH
3aIOJTHEHUHU aHKETHI HE JIOMYyCKAIOTCS, TAKXKE KaK M UCIPABIICHUS U 3a4CPKUBAHUS.
B sTom ciiydyae paOoTHHK 00s3aH 3allOJIHUTh AHKETY 3aHOBO.

6.2.3. AHKkeTa paOOTHHUKA XPAHUTCS B JIMYHOM JIEJI€ Y OTBETCTBEHHOTO JIUIIA
pabotomaTenss  WIM  HEMOCPEACTBEHHO Yy  paboTojaTenss  BMECTE  C
MPEIOCTABICHHBIMH JIOKYMEHTAMHU.

6.2.4. JluuHOE Ne7I0 XpaHUTCS B MalKax «JIeJ0» YCTaHOBJICHHOTO o0Opaslia,
Ha KoTopoi ykazano @.1.0. paboTHuKa.

6.2.5. Bce M1OKyMEHTBI JTUYHOTO JIeJia XPaHATCS CTPOrO B XPOHOJIOTHYECKOM
MOPSIJIKE, C MPOCTABJICHUEM JIaThl UX MOJIYYEHUS, a TAKXKE HyMEpalluu.

6.2.6. JlmuHOoe Jmemo TOCie TPEKpalleHHs TPYIOBOIO JOroBopa C
COTPYIHHKOM  TIEpelaeTcs B  apXWB, M  XPAaHUTCA  YCTAHOBJICHHBIC
3aKOHOJIATETHCTBOM CPOKH.

/. HIEPEJAYA NEPCOHAJIBHBIX TAHHBIX

7.1. Ilpu ocymiecTBiICHUH Tepefadyd MEePCOHANBHBIX JTaHHBIX PaOOTHUKOB
TPETHUM JIMIIAM pabOTOaTENb 0053aH:

- HEe cooO0maTh TMEepPCOHANbHbIE JaHHbIE O0€3 MHUCHbMEHHOrO COTJacHs
paboTHHMKa, KpOME CIllydaeB, Korja TakKhue OOS3aHHOCTH YCTaHOBJICHBI
3aKOHOJIaTEILCTBOM;

- HE TepeaaBaTh MEPCOHANbHBIC JTaHHbIE PAOOTHUKA JISl MCIIOJIb30BAHUS B
KOMMEPYECKUX TIEIISIX;

- TpeboBaThb OT TPETbUX JIMI COOJIOJEHUS TpaBwi pabOThl €
NMEPCOHALHBIMU ~ JTaHHBIMH, a  TakKe  TNPEIOCTaBICHUS  MHUCHBMEHHOTO
MOATBEP)KIACHUS  WCIIONB30BAHUS  IEPCOHANBHBIX  JAaHHBIX B TOPSJKE,
IPETYCMOTPEHHBIX HacTOAMUM [TookeHneM o 3alIuTe MepCOHATBHBIX TaHHBIX;

- JaBaTh JOCTYIl K IEPCOHAIBHBIM JaHHBIM TOJIBKO JIUIAM, HMEIOIIUM
COOTBETCTBYIOIIUMA JOIMYCK M HCIOJB3YIONIUX WX TOJBKO JUISI BBITTOJTHCHHSI
KOHKPETHBIX OJITHOMOYHI;

- He ucTpeOboBaTh MH(POPMANMIO O COCTOSHHUM 3J0POBbS pPaOOTHHKA, 3a
WCKIIFOUCHUEM JIaHHBIX, KOTOPHIE MOTYT TOBJIMATH Ha UCIOJHEHHE PAOOTHUKOM
CBOMX TPY/JIOBBIX 00sI3aHHOCTEM.

8. JOCTYII K HEPCOHAJIbBHBIM JJAHHBIM COTPYJHUKA



8.1. BHyTpennuii poctyn (Wcrnojib3oBaHue UHGOpMAIMU pPabOTHUKAMU
(0Opa3oBaTeIbHON OpraHU3allHH).

[IpaBo nocTyna Kk NEPCOHAIBLHBIM TaHHBIM PAOOTHUKA UMEIOT:

- 3aBeYIOIIHI 00pa3oBaTEIbHOM OpraHu3allniy,

- 3aMECTUTEIb 3aBEYIOIIEro 00pa30BaTeIbHON OpraHU3aIuy;

- CIIELIMAIIUCT OTJIeNIa KaJIpoB;

- COTPYIHUKH OyXTaJITepUH, B MpeJIeNiax CBOEH KOMIIETEHIIUH;

- caM pabOTHHK.

8.2. BHemHuii noctyn (rocygapCTBEHHbIE CTPYKTYPHI).

[lepconanbHble JaHHbIE PA0OOTHUKOB MOTYT MPEIOCTABISITHCA TOJBKO IO
3aMpoCy KOMIETEHTHBIX OPraHOB, UMEIOIINX COOTBETCTBYIONINE MOTHOMOYHS:

- penepasibHast HaJIOTOBAs CIIYXK0a;

- IPABOOXPAHUTEJIbHBIC OPTaHbI;

- OpraHbl CTAaTUCTHUKY;

- OI0pO KPEAUTHBIX UCTOPUH;

- BOCHKOMATBI;

- OpraHbl COUUAIBHOTO CTPAXOBAHUS;

- IEHCUOHHBIE (POH]IBI;

- IOApa3/iCNICHUs MYHUIIUIIAIbLHBIX OPTaHOB YIIPABIICHUS.

8.3. Jlpyrue opranu3amnuu (TPEThH JIUIA).

CBenmenust o paOOTHHKE (B TOM 4YHCIC, YBOJICHHOM) IIPEIOCTaBIISAIOTCS
TPETHUM JIUIIaM Ha OCHOBAHUU MUCHMEHHOTO 3asBJICHUSI CaMOr0 pabOTHHUKA.

8.4. PO/ICTBEHHUKH M YJIEHBI CEMEN.

[lepconanbHble JaHHBIE PA0OOTHUKA MPEAOCTABISIOTCS POJICTBEHHUKAM WJIN
YJIeHaM €r0 CEMbU TOJIBKO C MUCHbMEHHOTO pa3pelieHus: paboTHHKA.

9. BAIIMTA ITIEPCOHAJIBHBIX TAHHBIX PABOTHUKOB

9.1. B pamkax peanuzanuu MyHKTOB Hacrtosuiero llomokenus o 3amure
MEPCOHANBHBIX ~ JAHHBIX  pabOTHUKOB,  PYKOBOJWUTENh  0Opa3oBaTEIbHOU
OpraHu3alliy U37aeT MPUKa3 0 HA3HAYEHUH JIUIA, OTBETCTBEHHOTO 33 COOJIIOICHHE
nopsiJika paboThl C IEPCOHATLHBIMH JTAHHBIMUA PAOOTHUKOB, HA KOTOPOM JIEXKAT BCE
00S3aHHOCTH MO O0ECNeYeHUI0 KOH(PHUICHIIMATHHOCTH TOJYYCHHBIX NaHHBIX, a
TaK)Xe OpraHu3aIui paboThl C HUMHU.

9.2. Tlocrynmaromme 3ampochl OT TPETBUX JIMI[ Ha MPEIOCTaBICHUE
MIEPCOHANILHBIN HH(POPMAIHK 0 PAOOTHUKE JOJDKHBI BUBUPOBATHCS PYKOBOJIUTEIIEM
00pa30BaTENHHON OPTAaHU3AINH C PE3OJIIONNEH O BO3MOXXHOCTH OTBETA U MOJHOTE
npeaocTapiisieMol nHpopMaIuu.

9.3. Tlepemaya wH(pOpMaUU MPOUCXOAUT TOJILKO B TMHUCHBMEHHOM BHJIC.
3anpoc M0KeH OBITh CACNIaH B TUCBMEHHOM BHUJIE C YKAa3aHHEM BCEX PEKBU3UTOB
JuIa, 3amnparmBaronero nHhopmanuio. OTBET N0HKeH ObITh clejaH Ha OJaHKe
oOpa3oBaTeNbHON OpraHM3alid W OTHPABJICH 3aKa3HbBIM THCHBMOM C
YBEIOMJICHHEM.



9.4. Bce noJiyueHHbIE EPCOHAIBHBIE TAHHBIEC JOJKHBI XPAHUTHCSA B MECTE,
HCKJTFOYAIOIIIEM HECAaHKITMOHUPOBAHHBIN JOCTYI TPETHUX JIHII.

9.5. DneKkTpOHHBIE HOCUTENHM HWH(POpPMAIUHU, MOKHBI OBITh 3alUILICHBI
KpuntorpadguuecKuMu CpeJICTBaMU 3aIlIUThl HHPOpMaIIIH.

10. OTBETCTBEHHOCTD 3A PA3IVIAIIEHUE HHOOPMALINM,
CBA3AHHOMU C ITIEPCOHAJIBHBIMU TAHHBIMU PABOTHHUKA

10.1. Jluma, nOpu3HaHHbIE BUHOBHBIMU B HApPYUIEHUM HACTOSIIETO
[TomoxeHnss  OPUBIEKAIOTCA K  JUCHUILNIMHAPHOM,  aJIMUHHUCTPATUBHOM,
FPAXJAHCKO-TIPABOBOM M YIOJIOBHOM  OTBETCTBEHHOCTH, B  HOPSIKE
MPETyCMOTPEHHOM 3aKOHOAATEIbCTBOM P® W JIOKambHBIMM HOPMATUBHBIMU
akTamMu 00pa3oBaTEILHON OpraHU3aIluu.



